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The Hogwalk’s Student            Stationery Shop

Albus Bumblebore, the Headmaster, wants students to be able to buy small items of stationery during break and lunchtimes.  

Albus knows that you are very good at creating spreadsheets.  He has asked you to set up a spreadsheet to keep track of the money.

You need to plan how to set out your spreadsheet.  Think of things which might be for sale in the shop and how much they might sell for (you don’t have to be completely accurate).

Fill in the table below (you will need to make up the numbers)
	
	A
	B
	C
	D

	4
	ITEM
	COST
	No.SOLD
	TOTAL COST

	5
	Pencil
	£0.99
	20
	=B5 * C5

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	


Now you have to design how your spreadsheet will look.  In the box below, sketch out your layout.

Remember to show:

· Where the title will go

· Where the table will go

· Where an image will go


Plan out the details of your spreadsheet (circle the options where appropriate):

1. For the title I will use                Normal Font                Word Art    (circle one)

2. The colour of the title will be ………………………………………………………………………….

3. For the font style for the title that I will use is ……………………………………………………………

4. The table headings will be         normal             bold          italics   (circle one)

5. The font size for the table headings will be ………………………………………………………

6. The font colour for the table headings will be ……………………………………………………

7. The background colour for the table headings will be ………………………………………..

8. The font style in the main table will be  ……………………………………………………………

9. The font size in the main table will be ………………………………………………………………

10. The font colour in the main table will be …………………………………………………………

11. The background colour for the main table will be …………………………………………….

12. Will the table will have a border?          Yes          No        (circle one)

13. The image I will include will look like  ……………………………………………………………

14. I will sort the table on the column  

 item               cost                no.sold                     total cost        (circle one)

15. I will sort the column in      ascending order         descending order   (circle one)

16. I will create a column chart to show ………………………………………………………………

17. I will create a bar chart to show ……………………………………………………………………

18. I will create a pie chart to show ……………………………………………………………………

19. I will use the spreadsheet to model different scenarios.  The ones I will try are:

a. ……………………………………………………………………………………………………………………

b. ……………………………………………………………………………………………………………………

c. …………………………………………………………………………………………………………………….

Now use your planning to help you create your spreadsheet.  Save it in your area.

Make sure you include this plan in your project.

Print out and annotate your work.
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